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I. IMOACHHUTEJIBHAA 3AIIMCKA

VYyebnsiii mpeamer «MHpopmMaTHKa» OTHOCUTCA K MPEIMETHOM 001acTH
«Marematuka» U SIBIs€TCS 00s3aTeNIbHOM 4acThio yuyeOHoro miaHa. Bepcus
paboueil mporpammbl 1o yueOHomy mnpeametry «MHpopmaruka» B 7 Kiacce
paccunTaHa Ha 34 yueOHbIe HeJleu U cocTaBisieT 34 yaca B rof (1 gac B Henero).

@enepanbHas  aJanTHPOBAHHAs  OCHOBHasg  00IIeoOpa3zoBaTesbHAs
porpamMma ornpeessieT elb U 3aj1auu yueoHoro npeamera «MHpopMaTuka.

[enb 00yueHust — nosydeHue 00ydaromuMUcs ¢ YMCTBEHHOU OTCTAIOCTHIO
(MHTEIIEKTyalbHBIMH ~ HApPYLUICHHUSIMU)  TNPEACTABICHUS O  CYIIHOCTH
WH(OOPMAIIMOHHBIX  MPOIECCOB, (OPMHUPOBAHHME YMEHUH paccMaTpuBaTh
IpUMEpPBI NEepeaur, XpaHeHUus U o0paOdOTKM MH(OpMaUuu B AEATEIBHOCTU
YeJioBeKa, JKUBOW TMPHUPOJE M TEXHUKE, KiacCUpUKau HHPOPMAIMKU C
UCIIOJIb30BaHUEM MYJIbTUMEIUINHBIX TEXHOIOTHA.

3agauu oOy4YeHUs:

— (opMupoBaHHE YCBOCHHS OOYYaOIIMMHUCA MpaBWJI  OE30MaCHOTO
NOBEJIEHUS IPU paboTe ¢ KOMIIBIOTEPOM;

— (hopMupoBaHuE TMpaBUja HKCHONb30BAaHUSA MPOCTEHIINX TPEHAKEPOB B
paboTe Ha KJIaBUATYDE;

— (opmupoBanue y oOy4aronmxcsi yMEHUI U HaBBIKOB UCIOJIb30BAHUS HA
ypoKax YNpaKHEHUI C UTPOBBIMH MPOTPAMMaMHU C II€JIbI0 Pa3BUTUS MOTOPUKH
NaJbIEB;

— oOyueHue BBITIOJIHGHUIO  OMEpaluidi ¢ OCHOBHBIMH  OOBEKTaMHU
ONEPALIMOHHON CUCTEMBI;

— (opmupoBaHue y oOOydYaromMXCsi YMEHHH W HaBBIKOB pabOThl B
nporpammax Microsoft Word, Microsoft Office, Power Point, Paint.

Pabouast mporpamma no yue6Homy npenmery «MHdopmatuka» B 7 kinacce

OIpeIeIIACT CICAYIONIUE 3a1auu:



— (opMupoBaHHE MpPEACTABICHUI O Ha3HAUYEHWU OCHOBHBIX YCTPOMCTB
KOMITBIOTEPA JIJIs1 BBOJIA, BBIBOJIA, 00pabOTKH HH(POPMAIINH;

— coOmofeHre 6e30nacHbIX MPUEMOB TpyJa NpU paboTe Ha KOMIIBIOTEPE;

— (hopMHpOBaHHE HABBIKOB BKJIIOUEHUS U BBIKIIOYEHHS KOMIIBIOTEpPA U
HOJIKJIFOYAEMBIX K HEMY YCTPOUCTB;

— (opmupoBaHHe OEPEKHOTO OTHOLICHHS K TEXHUYECKIM YCTPOHCTBAM,

— W3YyYEHHE KJIABUATYphl U YMEHHE YIPABIATH MBILIBIO;

— 3JIEMEHTapHOE MPEJCTABJICHUE O MTpaBWJIax KIaBUATypPHOIO IUChMa,

— YMEHHME HCII0JIb30BATh IPOCTEHIIINE CPEICTBA TEKCTOBOTO PENAKTOPA;

— (popMupoBaHME HABBIKOB pPabOThI C NPOCTHIMU HH(GOPMALMOHHBIMU
oObekTaMu (TEKCT, TaOJuIla, CXeMa, PUCYHOK): CO3/laHue, IMpeoOpa3zoBaHuUeE,
COXpaHEHue, yAalleHue nHpopMaIuu,

— (popMupoBaHME HABBIKOB BBOJA U PEJAKTUPOBAHUS HEOOJIBIINX TEKCTOB;

— (popMupOBaHME HABBIKOB pa0OTHI C pUCYHKAMHU B IPAPUUECKOM PETAKTOPE;

— (QopmupoBanne ymeHuit pabotsl ¢ mporpammamu Word u Power Point;

— (opMupoBaHME 3HAHUN y 00Yy4aIOIIKUXCS B OPraHU3allui CUCTEMBI (PailyioB
Y TIaTOK JUJIsl XpaHeHHsI COOCTBEHHOM MH(pOpMalluu B KOMIIBIOTEPE, UMEHOBAaHU U

(aiisioB U Manox.

1. COAEPXAHUE OBYUEHMUSA

OOyuenue wuHpoOpMaTUKE B 7 KJIacCe€ HOCHT KOPPEKIUMOHHYIO U
IPAKTUYECKYI0 HAIPaBJICHHOCTh M TECHO CBSI3aHO C JPYTMMH Y4€OHBIMU
npeaMeTaMu, )KU3HbI0, TOTOBUT O0yUaIOLIUXCs K OBJIaJIEHUIO MPO(PECCHOHAIBHO-
TPYAOBBIMU 3HAHMSIMH M HaBbIkamMu. Pacmpenenenue ydeOHOTO MaTepuana
OCYILIECTBIISIETCSI KOHLUEHTPUYECKH, YTO IMO3BOJISIET OOECHEUUTh MOCTETEHHBIH
nepexo/l OT MCKIIOYUTEIBFHO TPAKTHUECKOTO HW3YYCHHUS HWHPOPMATHKH K
MPAKTHUKO-TEOPETUIECKOMY H3YUYCHHIO, C 00sS3aTelIbHBIM YYETOM 3HAYMMOCTH

YCBAaWBAEMbIX 3HAHUN U yMEHUHN (OPMHUPOBAHUS KU3HECHHBIX KOMIIETEHITUH.



B nporuecce nuzyuenuss uHQOpMaTUKH y 00YUarOIINXCA C JIETKOW CTENEHBIO
YMCTBEHHON OTCTAJIOCTU (MHTEJUIEKTYaJdbHOM HEJOCTATOUYHOCTH) Pa3BUBAETCS
AJIIEMEHTapHOE MBIILIEHUE, (POPMUPYIOTCS U KOPPUTHUPYIOTCS TaKue ero Gopmsl,
KaK CpaBHEHHUE, aHaJM3, CUHTE3, Pa3BUBAIOTCA CIIOCOOHOCTH K OOOOLICHHUIO H
KOHKpETU3aIlMU, CO3JAI0TCS YCIOBUSA I KOPPEKIUU IMaMsITH, BHUMaHUS U
JIPYTUX MCUXUYECKUX QYHKIIUMA.

OCHOBHBIMH  OpraHU3alMOHHBIMH  (opmMamMu  pabOTBI HA  YpPOKe
uHQOpMATUKUA  SABISIOTCA:  (PpOHTaNbHAs, TPYINNOBas,  KOJUIEKTUBHAS,
UHAMBHIyalIbHAsA paboTa, paboTa B mapax.

[Tpu npoBeneHnu ypokoB HHGOPMATUKHU MPEIOIAracTCsl UCIOJIb30BaHKE
CJIEIYIOLUX METOJOB:

— CJIOBECHBIE (paccKka3 WM W3JIOKEHUE HOBBIX 3HaHMM, Oecema, paboTa ¢
y4€OHHUKOM WJIM APYTHM E€YaTHBIM MaTEpHAIOM);

— HarjsigHble  (HAOMIOeHHWe, JEMOHCTpalus  MPEeAMETOB WM  UX
U300paKEeHHI );

— MIPEAMETHO - MPAKTUYECKHUE (M3MEPEHHE, BEIUEPUMBAHUE TEOMETPUUECKUX
buryp, MoJIeTupOBaHNE, HAXOXK/ICHNE 3HAUCHUN YMCIIOBBIX BBIPAKEHUN);

— YaCTUYHO-TIOMCKOBBIE (IBpUCTUYECKAS Oecena, OIMMITUA/IA, MPAKTHUYECKHUE
paboThI);

— CHCTeMa CHEIHAIbHBIX KOPPEKIIMOHHO — PAa3BUBAIOIINX METOJIOB;

— METOJbl OpTaHU3alMK JEATEILHOCTH (TpUyYCHHUE, YIPAKHEHHUE, TOKa3,
noApakaHue, NOPyUYEHUE);

— METOABl  CTUMYJUPOBaHUS  MOBeAcHUA  (MOXBaja,  MOOIIPEHUE,
B3aMMOOIICHKA).

[Ilupokoe mpUMEHEHUE HAXOAUT MPOOJIEMHOE W3JIOKEHUE 3HAHUM, TPH
KOTOPOM SIBJISIETCSl CO3/IaHHE NPOOJIEMHOW CHUTyalluM, HCCIEI0BaHUE, TOUCK

IIPpaBUJIBHOI'O OTBCTA.



B ydeOHOM mpomecce dHamie BCEro MPEeroiaraeTcss HMCIOIb30BAHUE
KOMOWHAIIMH YKa3aHHBIX METOJIOB. KOMIUIEKCHOE MX UCTIOIb30BaHUE TIO3BOJISIET

0oJ1ee MOJIHO pelIaTh 3aa4n KaKJI0I'0 ypoka.

Conepmaﬂne pa3aejaos

Ne Hassanue pasgena KosmuectBo KonmnuectBo
/1 4acoB KOHTPOJIbHBIX
pabor
HNudopmanust BOKpyr Hac 12 1
HNudopmanmoHHbIe TEXHOIOTUH 22 2
Hroro: 34 3




I11. IINIAHUPYEMBIE PE3YJIBTATBI

JIMYHOCTHBIE:

— TPUHATHE ¥ OCBOCHHE COIMAIIBHON poJin 00ydaromerocs, GOpMHUpPOBaHUE
U pa3BUTHE COIMAJILHO 3HAYMMBIX MOTHBOB YU4E€OHOH ACATEILHOCTH;

~ Pa3BUTHE HABBIKOB COTPYJHHYECTBA CO B3POCJIBIMHU M CBEPCTHHKAMHU B
pPa3HBIX COIHMAIBHBIX CUTYyaIUsIX, YMEHHS W30eraTh KOH(PJIMKTOB U HAXOIUThH
BBIXOJIbI W3 CHOPHBIX CHUTyallMd, YMEHHUS CpaBHUBaTh TIOCTYIIKM T€pOEB
JUTEPATYyPHBIX TPOU3BEACHUIN CO CBOMMHU COOCTBEHHBIMH MOCTYIKAMH;

— BJIQJICHUEC HABbIKAMHM KOMMYHHUKAIIMM UM TPUHIATBIMA pUTyallaMHu
COIIMAJIbHOTO B3aUMOJICUCTBUS;

- OBJIQJICHUE HABBIKAMM KOMMYHHMKAllUM UM TPUHATBIMM  HOpPMaMu
COIIMAJIBHOTO B3aUMOJICHCTBUS, UCIIOJIH30BAHUE JOCTYITHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUHN JIJI1 KOMMYHUKAIIUH.

- OcOo3HaHue cebs kak rpaxaanuHa Poccuu; ¢opmupoBaHue YyBCTBa
rOpAOCTH 3a CBOKO PoinHy, poCcCUICKHM HApO1 U uCToprto Poccum.

IpeamerHble:

MuBUMaIbHBIN VPOBEHD:

- HMMETh MPEACTABJIECHUE O MEPCOHATBHOM KOMITBIOTEPE KaK O TEXHUYECKOM
CPEJICTBE, €r0 OCHOBHBIX YCTPONCTBAX M MX HA3HAUCHUH;

~ YMETb BBINOJHATH AJIEMEHTAPHbBIE JEHCTBUS C KOMIIBIOTEPOM U JAPYTHUMH
cpenctBamu KT, ucnonb3ys Oe3onacHble AJis OpPraHOB 3pEHHUs, HEPBHOU
CUCTEMBbI, OIIOPHO-JIBUTATEIILHOTO arapara SproHOMUYHbIE IPUEMBI paOOTHI;

~ YMETbh MOJIb30BAThCS KOMIBIOTEPOM JJISi PELICHUS] JOCTYHHBIX Y4E€OHBIX
3a/la4y C MPOCTHIMU MH(POPMALMOHHBIMU OOBEKTaMH (TEKCTaMH, PUCYHKAMH H
ap.).

JloCcTaTOYHBLIN VPOBEHE:

— HMMCTb NPEACTABIICHUC O IMCPCOHAILHOM KOMIIBIOTEPC KaK TCXHHYCCKOM

CpCACTBC, CI'O OCHOBHBIX YCTpOﬁCTBaX U UX HAa3HAYCHUU,



~ YMETh BBINOJHATH 3JIEMEHTAPHBIE IEUCTBUI C KOMIBIOTEPOM U JIPYTUMH
cpenctBamu KT, wucmonb3ys Oe3omacHble [JIsi OPraHOB 3PEHHUS, HEPBHOM
CUCTEMBI, OIOPHO-JIBUTATEJILHOTO arapara YprOHOMUYHbIE IPUEMBI paOOTHI;

~ YMETh NOJIb30BAThCA KOMITBIOTEPOM IS PELICHHS] JTOCTYIHBIX Y4E€OHBIX
3aa4 ¢ IPOCThIMU MH(OPMALMOHHBIMU OOBEKTAMU (TEKCTaMU, PUCYHKAMHU H
Ip.), JOCTYIIHBIMHU 3JIEKTPOHHBIMU PECypCaMu;

~ YMETh MOJIb30BAaThCSl KOMIBIOTEPOM JJIA MOUCKA, MOJIYYECHUS, XPAHECHHUS,
BOCIPOM3BEJCHUS U IT€peIavu HEOOX0AUMON HHPOpMaLHH;

- yMeTh 3amuchiBaTh ((PUKCHpPOBATH) BBIOOpPOUHYIO UH(MOpMaIUO 00

OKpY>KaroleM MHUpE U 0 cede caMoM ¢ oMoIsio nHCTpyMeHToB UKT.

CucreMa OIeHKH JOCTHKEeHU M

OrneHKa TUYHOCTHBIX PE3YJIbTATOB MPEATNOIAraeT, MPEeXkKaAe BCEro, OIECHKY
MPOJIBUKEHHUS, OOYYaloIIerocs B OBJAJACHUU COLMATBHBIMU (SKM3HEHHBIMH )
KOMITETEHIIUSIMH, MOXET ObITh MIPE/ICTABIICHA B YCIOBHBIX €IMHUIIAX:

— 0 6awoB - HET PUKCUPYEMOW TUHAMUKH;
— 1 6amn - MUHMMAaTbHAS THHAMUKA;

— 2 6aina - yJIOBJIETBOPUTEIbHAS JUHAMUKA;
— 3 Oayia - 3HAYUTENIbHAS IMHAMMUKA.

OneHka TMpeaMETHBIX PE3yJbTaTOB  OCYIIECTBISETCA IO HTOram
WHIUBUAIYAIBHOTO ¥ (DPOHTAIBHOTO OINpoca OOYyJaronIuXcs, BBITIOJIHCHUS
CaMOCTOATENBHBIX Pa0OT (10 TeMaM YpPOKOB), KOHTPOJIBHBIX pabOT (BXOIHBIX,
TEKYITUX, TPOMEKYTOUYHBIX ¥ UTOTOBBIX) M TECTOBBIX 3ajaHuii. [Ipm oreHke
MPEAMETHBIX  pPEe3yJbTAaTOB  YYUTHIBACTCS  YPOBEHb  CaMOCTOSATEIBLHOCTH
00y4JaromnIerocs ¥ 0COOEHHOCTH €T0 Pa3BUTHSI.

KpuTtepun onieHKH npeMeTHBIX pe3yJIbTaTOB
Yemuoi omeem:
Onenka «5» - TOHWMAeT MaTepuan; C TIOMOIIBIO YYHUTEIS yMeeT

000CHOBaTh U CHOPMUPOBATH OTBET.



Onenka «4» - MpU OTBETE JOMYCKAeT HETOYHOCTH, OIMOKH B peUH;
OIMOKH UCTIPABIISET TOJIBKO MPHU TIOMOIIH YIUTEISI.

Onenka «3» - Marepuad U3JIaraeT HEAOCTATOYHO TMOJHO U
MOCJICIOBATEIBHO; TOMYCKAET S/l OMMOOK B PEYH; ONIMOKH HCIPABISET TPH
MOCTOSIHHOM MTOMOIIY YYUTENS U 00Y4arOIINXCS.

Tlucomennwiii omgem:

OreHka «5» - BBITIOTHUI paboTy 6€3 OmuooK;

Ornenka «4» - gomyctuii B padote 1 wiu 2 ommobKu;

Omnenka «3» - momycTui B paboTe 5 omuooK;

Onenka «2» - He CTaBUTCAL.

Ilpaxmuueckas paboma na I1K:

OIICHKA «5)» CTaBUTCS, CCIIH:

— 00yyYaromuics caMOCTOATENILHO BBITIOJIHUII BCE ATAIbl PEIICHUS 3a/1a4y Ha
I1K;

— paboTa BBITIOJHEHA TOJHOCTHIO WM TONYYEH BEPHBIA OTBET WM WHOE
TpedyemMoe NpeAcTaBICHUE pe3ybTaTa padoThl;

OIICHKA «4» CTaBUTCS, €CJIU:

— paboTa BBHITIOJIHEHA TOJHOCTBIO, HO TIPH BBIMOJHECHUH OOHAPYKHUIOCH
HEJIOCTATOYHOE BlajieHne HaBbikaMu paboThl ¢ IIK B pamkax mocTaBiieHHOM
3a/1auu;

— MPaBUJILHO BBIMOJIHEHA O0JIbIIask 4acTh padboThl (CBbINIE 85 %), AoMmyIIeHO
He 0oJiee Tpex OIMMOOK;

— paboTa  BBIMOJIHEHA TOJHOCTHIO, HO  HCIOJB30BaHbl HaUMEHEe
ONTUMAJIbHBIE TIOJIXOJIbI K PEIICHUIO TTIOCTABJIICHHOMN 3a/1auH.

OIIEHKA «3)» CTaBUTCSI, €CIIU:

— paboTa BBHITIOJIHEHA HE TOJHOCTHIO, JOMYIICHO Oojiee TpeX OMIUOOK, HO
OOy4JaromIuiics BiIaieeT OCHOBHBIMU HaBbIKaMu padoThl Ha 1K, TpebyembivMu a1st
pEIEHUS MOCTABJIEHHOM 3aa4u.

OLIEHKa «2)» - HE CTaBUTCH.



IV. TEMATHUYECKOE IINTAHUPOBAHUE

1/

Tema ypoka

Koi-
BO
4aCcoB

IIporpammHoOe conepxanue

Huddepenunanust BUIOB IS TEIBHOCTH

MuHuManbHBIA YPOBEHD

JlocTarouHblii ypOBEHb

HNudpopmanust BOKpyr Hac- 12 yacos

Lenu uzyuenus
Kypca
MH(POPMATHKHU.
TexHuka
0€30MacCHOCTH U
OpraHuzarus
pabodero mecra

IIpocmotp npesenranuu «Kype
uHpopmaruku. Madopmaruka s
HAYMHAIOIIUX ).

[TpaBuna 6e30macHOi pabOTHI C
KOMIIBIOTEPOM.

Opranu3zanus pabouero mecra

CMOTpAT IIPE3CHTAITHIO

«Kypc nnpopmarnku. Mapopmaruka
JUISL HAYMHAFOIIHX ).

[Tepeuncistor mpaBuiia 0€301MacHOM
paboTHI C KOMIIBIOTEPOM U
OpraHu3aiy padovyero Mecra 1o
Tabnuie B yueOHHKe

CMOTPSAT Npe3eHTAIHI0

«Kypc nnpopmaruxu.
HNudopmaruka mis
HAYMHAOIITIX .

HaspiBarot npaBuina 6e30macHoi
paboThI C KOMIIBIOTEPOM U
opraHu3aiuy padouero Mecra

Nudopmanms
BOKpPYT Hac

IIpocmoTp npe3eHTanuu 1o TeMe
«Buael uHGopMaIUmn».

JeiictBus ¢ nndopmanuei
(momyuenue, 00paboTKa, XpaHEHHUE,
nepezaya)

CMOTPSIT PE3EHTALUIO

«Buasl nuadopmarum.

OTBe4aroT Ha BOIIPOC «YTO TAKOE
uHpopmanua?» Haspiaror,
NEePEUYUCISIIOT BUIbI HHPOPMAIUH,
IpUBOJAT NpuMepsl. Ha3piBaroT
JENCTBUS, KOTOPBIE MBI MOYXKEM
BBITIOJIHSTH C HH(POPMAIIUEH.
BhINOHAIOT AEMCTBYS 110 TIEpeaadn
uHpopmanuu, ee mpruemy, 0opaboTke
Y COXPAHEHUIO C IOMOUIbIO YUUTENS

CMOTpST Npe3eHTaLHI0

«Bunp! uHpopManumn».
OTBeYaroT Ha BOMPOC «YTO TAKOE
uHpopmarusa?» Ha3biBalor,
HepeuncIIsaioT BUAbI HH(OpMaLny,
IpUBOAAT IpuMepsl. HazbiBaror
JENCTBHS, KOTOPBIE MBI MOXEM
BBINOJIHATH ¢ MHPOPMAIHEH.
BrinonHstoT aencTBus 1o
nepeaadyn MHPOpMAaIy, ee
npuemy, o0paboTke U
COXPaHEHUIO
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Komnerorep —
YHUBEpCaJIbHAas
MallliHa AJIsd

[IpocmoTp npe3eHTanuu 1no TeMe
«KoMmnproTEp — YHUBEpPCAIbHAS
MalllvHa AJis paboThI C
uHpopMauein».

CMmoTpsT npe3eHTanuio «Kommerorep
— YHUBEpCaJbHAsI MalluHa JIs
paboThI ¢ HHpOPMAITHEH».
Ha3bIBatoT OCHOBHBIC KOMITOHEHTHI

CMOTpSAT Npe3eHTaLHIO
«KommnproTep — YHUBEpPCAIbHAS
MalllvHa JJis paboThI C
uHpOpMaLUEH».

paboThI C
. OcHOBHBIE YacTH KoMITIbIoTepa. Bunel | komnbrotepa. HazpiBaroT BUIbI HazbiBatoT OCHOBHBIE
uHpopmanuen
(hopman KOMIIBIOTEPOB. BKitoueHue u koMnbroTepoB. [lokaseiBaror, rae KOMITOHEHTBI KOMITBIOTEPA.
BBIKJIFOUEHUE KOMIIBIOTEPA. pacrionaraeTcst KHOIKA BKIIOYCHUS | HaspIBAtOT BH/IbI KOMIIBIOTEPOB.
Komanja ai1s npaBUIbHOIO KOMITbIOTEpa (HOYTOYKa). BKIIOYAIOT | 3ya0r 1 mokaswiBaloT, riie
BBIKJIFOUEHUS KOMITbIOTEPA KOMIIbIOTEp (HOYTOYK). 3HAIOT U PACITIONATAETCS KHOIKA
MOKa3bIBAIOT KOMAHIBI JUISI
OKASEIBAIOT KOMAHJIEI Al BKJIFOUEHUSI KOMITbIOTEpA
IPAaBUJIBHOTO BBIKJIFOUEHUS
(HoyTOyKka). Brirouatot
KOMIIbIOTEpa. BrIkimtoyaror
KOMITbIoTep (HOYTOYK). 3HAIOT U
KOMIIBIOTEP
IIOKa3bIBAIOT KOMaH bl JUIsl
IPaBUIBHOTO BBIKIFOYEHHUS
KoMIIblOTEpa. Beikitouaror
KOMIIBIOTEP
Kommerotep — Komribtorep, ero Ha3HaueHue u [Tepeuncnsaot OCHOBHBIE | [IepeuncisitoT OCHOBHBIE
YHUBEpCalbHas YCTPOHCTBO. KOMITOHCHTBI KOMITBIOTEPA. | KOMIIOHEHTHI KOMITBIOTEPA.
MAIIIFHA IS Tumst daiinos. M300paxenne ¢paiinos | Pasnn4aror  tumbl  (aiinoB  (IPH | Pasnguuarot THIE! (Baiiios (IpH
paBoTEI ¢ Ha KOMIIBIOTEPE noMomy  y4eOHnka). YuTaT UM | povomm yae6HuKa). UATAIOT UMs
R (aiinos. [TokassiBatoT Ha | haifos. [TOKa3BIBAIOT HA

KOMIIBLROTEPE 1/13o6pa>1<eH1/1${ naroxK n
YUTaIOT X Ha3BaHug. OTBEYaloT Ha
BOIIPOC ((Z[J'ISI 4ero Cco3aaroT MaITKH ?»
IIpU IMMOMOIIH YUUTCIIA

KOMITbIOTEpE U300pakeHuUs Marok
Y YUTAIOT UX HA3BaHUS.
HasbiBarot ¢aiinbl, KoTopbie
xpaHdarcd B nanke. OTBeyaroT Ha
BOITPOC «J1j1s1 uero co3paror
TTAIKKU? »
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Beon
uHpopManuu B
amMsATh

[TpunsTHE TPABUIBHOTO MOJOKEHUS
3a KOMITBIOTEPOM.
[TpocMoTp mpe3eHTau

CMOTpAT Npe3eHTaLnIo
«KnaBuarypa. YcTpoicTBo u
Ha3zHaueHuey. [Ipunumarot

CMOTpST pe3eHTaLUI0
«Knasuarypa. YcTpoucTBO 1
Ha3HaueHuey. [IpuHumaror

KOMITbIOTEpA. «KnaBuarypa. YcTpoicTBO 1 MPaBUIILHOE TIOJIOKEHHE 32 IIPaBUNIBHOE [IOJIOKEHHE 32
H[)GaKTI/I;.eCIKa}I ;a:sHaqveHHe». KOMHBI—OTepOM.UHOKSBHBaIOT Ha KoMIbroTepoM. HasbiBaroT
abora Ne CTpOMCTBA BBOJA MH(OPMALIUH. HCYHKE YCTPOMCTBA JJIs BBOJIA o
p p A (bopman PHCYHKE yCTp A A YCTpOMCTBA JIJ1s1 BBO/IA
«KnaBuarypa. 30HBI pa3aeiieHUs KIaBUATYPHI. uHpopmanuu. PaccmarpuBaroT
uHdopmaruu. PaccmarpuBaror
OcHoBHas OcHoBHasl 103ULIKS NAJbLIEB. KJIaBUATYpy. 3allyCKalOT POrpaMmy
. } KJIaBHATYypPY. 3amyCKaroT
MO3ULIHUA BrloiHeHHE TPAaKTHYEeCKON PabOThI Bnoxnom:. E
MajbleB HA No 1 «KnaBuarypa. OcHOBHast Ilyck - Cmanoapmusie — Windows TIpOTpaMMy 5IOKHOM. '
KJIaBUATyPEe» THIO3UIIKSA MANBIIEB HA KIIABHATYPE» - BiokHOmM TIpY TIOMOIIH YIHUTEIS. Iyck - Cmandapmmuore — Windows
[1[E1KalOT JIeBOi KHOMKOM MbIliH 1o | DoKkHOm
KHOIIKE BiokHOm. 3aKphIBAIOT IIénkaroT JI€BOM KHOIIKON MBIIIH
nporpammy broknom 6e3 10 KHOMIKE hoxHom. 3aKpbIBAaOT
COXpaHEHUsI U3BMEHEHUH IIpU nporpammy broxnom 6e3
IIOMOIIH YYHUTCIIA COXpaHECHUS U3MEHECHUI
Bson [TpuHsATHE TPaBUIBLHOTO MOJOXKEHUS [IpuHUMAOT MPaBUIIBHOE [IpuHUMarOT MpaBUIILHOE

nH(popmMaluu B
aMsTh
KOMIIBIOTEpA.
IIpaxTrueckas
paborta Ne 1
«KiaBuarypa.
OcHoBHas
O3NS
NajibleB HA
KJIaBUAType»

3a KOMIBIOTEPOM. BrInonHenune
npakTuiyeckoi pabotel Ne 1
«KnaBuarypa. OcHOBHasl O3ULUs
NajbleB HAa KJIIABUATYPE»

MOJIO’KEHUE 32 KOMITBIOTEPOM.
PaccmaTpuBaroT Ki1aBuartypy.
3amyckaroT nporpamMmmy broxknom:
Ilyck - Cmanoapmmusie — \Windows -
brnoxknom npu oMoy yauTess.
[I€nkaroT 1eBOM KHONKON MBIIIH O
3HauKy brnoxnom. HaxonmsT kypcop.
HaOuparot aswigh neBoit pykoi,
Ha)XuMaroT /Ipobern, a 3aTeM
HaOUPAIOT 0102/ TIPaBON PYKOH.
3aKkpbIBAIOT IpOrpaMMmy broxnom
0e3 coxpaHeHus! U3MEHEHUH Npu
MIOMOIIN YUUTEISA

MOJIOKEHHUE 32 KOMITBIOTEPOM.
PaccmarpuBaroT kiiaBuarypy.
3amyckatoT nmporpammy brnokHom:
Ilyck - Cmanoapmmnvie —

Ill€nkaroT 1eBOM KHOIKOM MBIIITH
1o 3HauKy broknom. Haxonar
Kypcop. HabuparoT aswvigh neBoit
pykoii, HaxumaroT /Ipobern, a
3aTeM HabUparoT 01074 TIPaBoOi
pyKOii. 3aKpBIBAIOT IPOTpaMMy
Bnoxnom 6e3 coxpaneHus
W3MEHEHU M
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KnaBuarypa.

HpI/IHHTI/IC IIPABUJIBHOI'O ITOJIOXKCHU A

[TpuHMMAIOT MpaBUIIbLHOE

[IpuHMMaOT paBUIILHOE

HpaKTI/I‘{eCKaSI 3a KOMIIBIOTCPOM. HpOCMOTp IMMOJIOKCHHEC 3a KOMIIBIOTCPOM. TTOJIOKCHHE 32 KOMIIBIOTCPOM.
pabota npe3eHTanuu 1no reme «KnaBuarypay. | 3amyckaroT nporpammy bioxkHom: 3armyckaroT nporpamMmmy BiokHom:
No 2 Brinonnenue npakTuyeckoi padoThl Ilyck - Cmanoapmmuoie — Windows - Iycxk - Cmandapmuvie — Windows
«BcnomuHaeM No2 «BcrnoMmuHaeM KiaBHATypy» brnoxknom npu moMoIy y4uTess. HabupatoT cBoe uMst 1 haMuIIHIo,
KJIaBUATYpy» Haxonst kypcop. HabuparoT cBoe HCTIONB3yst KIABHIIHYIO

MM M QAMHIIMIO, HCTIONb3Y komOunanmio SHIFT + {6ykea,}. C

KJIaBUIIHYIO KomOuHarmio SHIFT +

{bykea} ¢ nomo1upto yuutens. C MOMOTIEIO

[OMOLIBEO KJIaBUIIH Enfer nepexonsar Ha

KIaBuIIH ENter nepexoar Ha Hopyto | HOBYIO cTpoky. Habuparor

crpoky. Habupator cnoBo Mudopmaruka. C

cinoBo Mudpopmarrka. C momMoIpro NOMOIIbIO CHMBOJIOB,

CHUMBOJIOB, H300PaXCHHBIX B M300paKEHHBIX B BEpXHEH 4acTu

BEpXHeH yacTu M(POBBIX KIABHUIL, | U(PPOBBIX KIABUIII, BHITOIHIOT

BBIITOJIHAIOT PUCYHOK IIPHU ITIOMOIITA PUCYHOK. 3aKpbIBaIOT IPOrpamMmy

yuuTens. 3aKphIBalOT IPOrpamMMy broxnom 6e3 coxpaHeHUs

broknom 6e3 coxpaHeHus T —

W3MEHEHUH!
VYnpasnenue ITpocMoTp mpeseHTanuu Cmotpsr npeseHTanuo | [IpuHrMaroT npaBmibHOE
KOMITBIOTEPOM. «YTpaBieHHE KOMIIBIOTEPOM». «YmpaBieHue KOMIBIOTEPOMY. | TIOJOKEHHE 32 KOMITLIOTEPOM.
[IpakTuueckas [IpuHsiTHE TPAaBUIBLHOTO MOJOKEHUS [IpuHumaroT NPaBUIBHOC | PaccMaTpHBAIOT 3HAYKH, KOTOpBIE
pabora Ne 3 33 KOMIIBIOTEPOM. TMOJNIOKEHHE 33 KOMIIBIOTEPOM. | nacrionararorcst Ha Pabouen
«IIpuemsl BrimonHeHue npakTuieckoil paboTsl PaccMaTpuBaKOT  3HAYKH, KOTOPBIC | ..o e, HAXOMAT MaHeIb 3a1ad i
YIPaBICHUS Ne3 o Teme «IIpuemsl ynpaBieHus pacnioniaratotrcst Ha Paboyem cmone, xonky ITyck. HaxomsT a sKpase
KOMITBIOTEPOM» KOMITBIOTEPOM» HaxoJiT MaHeNb 3aJad U KHOIKY

(ITporpammbl U TOKYMEHTHI, pabounii
CTOJ1. YIIpaBJIEHNE KOMIIBIOTEPOM C
MOMOIIIbIO MBIIIIH)

Ilyck. HaxoasT Ha DKpaHe CTPEIKY —
ykazareab  Mbid.  [lepememaror
MBIIIb TI0 TOBEPXHOCTH  CTOJIA,
HaBOJIST YKa3aTelslb MBI Ha KHOIIKY
Ilyck mpu oMoy yuutesnst. Hapoast

CTPEJIKY — YyKa3areJb MBIIIH.
[IepemeniaroT MbILIb 110
IIOBEPXHOCTH CTOJIA, HABOIAT
yKa3aTesb MBIIIY Ha KHOIKY
Ilyck. HaBomsT ykasareib MbIIIA
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yKa3aTeJlb MBI Ha 3Ha40K Kopsuna
u BeIIEISIOT ero. Haxomar Yacwr Ha
naHenu 3agad. [IpoBepstoT TOUHOCTH
YCTAaHOBJIEHHOI'O Ha KOMIIBIOTEPE
BPEMEHHU IIPH MIOMOLIH YUUTES.
OtkpeIBatoT nporpammy brokxom,
HaXOJAT 3JIEMEHTBL: CmpoKa
3a201068Ka, CMpPOKA MeH!0, KHOIIKa
Csepnyms, kHolKa Paseeprymey,
KHOIIKa 3akpbimsb, pabouast

obnacms, pamka OKHA TPU TTOMOLIH
yuureis. Pa3BopadnBaroT OKHO,
HepeMeIaroT ero no pabouemy
CTOJIy, MEHSIOT pa3Mepbl OKHA C
HOMOILBIO YYUTENS. 3aKPhIBAIOT
nporpammy biokHom

Ha 3Ha40K Kop3una U BBIAEISIIOT
ero. Haxonar Yacw Ha nanenu
3aga4. [IpoBepsIOT TOYHOCTH
YCTAHOBJIEHHOT'O Ha KOMIIbIOTEpE
BPEMEHH.

OTKpBIBAIOT IPOrPAMMY
brokrnom, HAXOOAT PIEMEHTHI:
CMPOKA 3a20]108Kd, CMPOKA MEHIO,
kHomka CeepHymb, KHOIIKA
Paszeeprymu, knonka 3akpeims,
pabouas obracms, pamKka OKHd.
Pa3BopauuBaior 0kHO,
nepeMeNIaT ero Mo pabouemy
CTOJY, MEHSIOT pa3Mephbl OKHA.
3aKpbIBatOT IporpamMmmy birokHom

XpaHenue
nH(popMaIuu.
IIpaxTrueckas
pabota

Ne 4 «Co3naem
U COXpaHsieM
Gbaitnb

Xpanenue nH(popMaLny, NamMsITh
KOMIIBIOTEpA, HOCUTENb HHPOPMAITIH,
¢aiin, namnka.

[Tpocmotp mpesenrtanuu «Co3mnaem u
coxpassieM (haiibi».

[TpuHsATHE TPAaBUIBHOTO MTOJIOKECHHUS
3a KOMIIbIOTEpOM. BrinoiHenue
npaxkTuueckoit padboTsl Ned «Co3naem
U coxpaHsieM Qailm» (cozganue u
coxpaHeHue ¢aia)

CMmotpsaT npeseHtanuio «CoznaeM u
coxpaHsieM (haiibl».

[TpuHUMAIOT IPaBUIIEHOE
HOJIOXKEHHE 332 KOMIIBIOTEPOM.
3amyckaroT nporpammy biokHom:
Ilycxk - Cmanoapmmuwre — Windows -
Bnoxknom. HabuparoT Tekcr,
COXPAHSIOT €T0 B ITalKe CBOETO
KJIacca Mpy TIOMOIIN YYUTEIs

Cmotpsr npesenTanuto «Co3snaeM
U coxpaHsieM (aiiab».
[IprHEMarOT paBUWIBHOE
MOJIOKEHUE 32 KOMITBIOTEPOM.
3amycKaroT nnporpammy brokxom:
Ilyck - Cmanoapmusie — Windows
bnoxnom. HaOuparoT Tekcr,
COXPAaHSIIOT €ro B MANKe CBOETO
KJj1acca
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XpaHeHue
uHpOpMaLIUH.
[IpakTuueckas
pabora

Ne 4 «Co3nmaem
U COXpaHsieM

XpaHeHue nHGOPMAIHH, TAMSTh
KOMIIBIOTEpA, HOCUTENb UHPOPMAIIH,
daiin, manka.

[TpuHsATHE TPABUIBHOTO MOJIOKECHHUS
3a KOMITBIOTEpOM. Brinonnenue
npakTuieckoil padotel Ned «Coznaem

[TpuHMMAIOT MpaBUIIbLHOE
II0JIO’)KEHUE 32 KOMIIBIOTEPOM.
3anyckaroT nporpammy biokHom:.
Ilyck - Cmanoapmmuwsre — Windows -
brnoknom. HaGuparot Tekcr,
COXPAaHSIIOT €T0 B MaIIKE CBOETO

[IpuHMMaOT paBUIILHOE
HOJIOKCHHUE 32 KOMIIBIOTEPOM.
3amnyckaroT nporpammy binoxnom:
Ilyck - Cmanoapmmuwvre — Windows
- bnoknom. Habuparot Tekcr,
COXPAHSIOT €ro B IAIIKE CBOETO

(baitnb U coxpausieM ¢ain» (co3gaHue u KJIacca IpU MOMOIIY YYUTENS
coxpaHeHue ¢aiina) facea
[lepenaua 3HaKOMCTBO ¢ Bugamu nHpopmanuu. | OTBEYarOT Ha BOMPOC YTO TAKOE JatoT onpenenenne nHpopMaIiu.
unpopMamu Bunsi ¢ cnoco6sl nepegayu uHpopmanud. [lepeuucnsroT BuabI [lepeuncisror BUabI
UHpOpPMAITIH uHpOpPMAaLNH, IPUBOAT IPUMEPHI ¢ | HHPOPMALIUH, IPHBOIST
MIOMOILBIO YYUTENS. npumepsl. [lepeuncnstor

JEICTBUS, KOTOPBHIE MBI MOXEM
BBINOJIHATH ¢ HH(OpManuen

KonTponbHnas BoinonHeHue KOHTPOJIbHOMN OTBeyaroT Ha BOIIPOCHI TECTA € OTBeyaroT Ha BONPOCHI TECTA

pabora Nel paboTel Nel «YcTpoicTBO HOMOIIBI0 y4eOHUKa

<<YCTpOﬁCTBO KOMIIBIOTEpPAa 1 OCHOBBI

KOMIIBIOTEpA 1 H0JIb30BATENBCKOr0 HHTEpdeiicay

OCHOBBI

T10JIb30BaTENbCK

oro

uHTepdeiica»

Nudopmannonnbie TeXHOMOTHU- 22 Yaca

Kommnsrorepnas KommrorepHas rpaduxa, CMOTpSIT pe3eHTaLUI0 CMOTpST Npe3eHTaHI0

rpaduka. rpadudeckuil pegakTop, pabouas «MHCTpYyMEHTHI TpagruecKoro «MIHCTpYyMEHTHI TparuecKoro

I'paduaeckuit 0071aCTh. penaktopay. [loka3pIBalOT OCHOBHBIE | penakTtopay. [lepeuncistor

penakrop Paint. ITpocMoTp npe3eHTanuu AJIEMEHTHI OKHA rpauIecKoro MIPOrPaMMBbI, KOTOPbIE TIOMOTAOT

[IpakTnueckas «MHCTpYMEHTHI rpaduyeckoro penaktopa Paint Ha pucyHKe. YEJI0BEKY CO3/1aBaTh

pabora penakTopay. [TpyHMMarOT NpaBUIILHOE 1300pakeHNsI Ha KOMITBIOTEPE.

IMMOJIOKCHHE 3a KOMIIBIOTCPOM.

HasrsiBaroT 0CHOBHEIC JIEMEHTEI
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No5 «zyuaem BrlmosiHeHHE MPaKTHYECKON PabOThI 3anyckaroT rpapudecKuii OKHa Ipa)IeCcKoro peaaKTopa
UHCTPYMEHTBI Ne5 «M3yyaeM HHCTPYMEHTHI penakrop Paint:
rpaguIecKoro rpauIecKoro peaakTopar Ilyck - Cmanoapmusie — \Windows - | [IpuHHMAIOT IPAaBUIIEHOE
peaakropa» (kapaHpalll, KUCTh) Paint. BeiOrparoT HHCTPYMEHTHI: MOJIOKCHHE 38 KOMITBIOTEPOM.
KapaHgaiil U KUCTb, I/I306pa)KeHI/Ie 3aHYCKaIOT Fpa(l)I/IlIeCKI/Iﬁ
JUHUN TPU OMOIIH 3TUX p
HHCprMell_{[TOB Tpy HIOMOIIH Eélyck - Cmanoapmusie — Windows
yauTed. HpUMCHCHIC AHCTPYMEHTHI: KapaHJall u
MHCTpYMEHTOB: Osau, o
RUCTH, U300pakeHue JIMHUHN TpU
Ipsamoyeonvnux u Tpey2onvrux,
KOMOILY 3TUX UHCTPYMEHTOB.
3a1U6Ka UX LIBETOM MPHU TOMOILIHU H
yauTens. pUMEHEHNE
aHCTpyMeHTOB Osar,
Plpsamoyzonvruk u 1peyeonvHux,
3a1u6Ka UX UBETOM MPU MTOMOILHU
YUUTEIIA.
VYcerpoiictBa Knasuarypa, mMbliiib, CKaHep, CMOTpSAT MIPE3CHTAITNIO CMOTpSAT Npe3eHTaLNIO
BBOJIA rpaduueckuii MIaHIIeT. «I'paduueckue pparMeHTHI». «'papuueckue pparmMeHTHI».
rpaduyeckoit IIpocmotp npe3eHTanuu IIpuHUMAOT paBUIBHOE HaskIBaroT ycTpoiicTBa, ¢
nH(bOpMaLIHH. «I'paduueckue pparMeHTHI». II0JIO’KEHUE 32 KOMITBIOTEPOM. TIOMOILIBIO KOTOPBIX MOJKHO
[TpakTuueckas [TpunsTHE PAaBUIBHOTO MOJOKEHUS 3a1'.ly0KaIOT rpaduueckuil perakTop BBOIUTH TPadHIecKyto
pabota 3a KOMIIBIOTEPOM Paint mpu momormu yuuTens. WH(OPMAIHIO B KOMITHIOTED
Ne6«PaboTaem BoinonHenue npakruyeckoi paboThl OtkpeiBatoT Qaiinn «KuBOTHBIEY. '
[IpuHEMarOT MpaBUIILHOE
c Ne6 «I'paduueckue pparMeHTH» BoIaensior u ynansoT JuinHee
MOJIO’KEHUE 32 KOMIIBIOTEPOM.
rpagu4ecKuMu JKUBOTHOE, MOMKUCHIBAIOT HA3BaHNE 3 -
(dbparmMeHTaMU» KUBOTHOTr0. COXpaHsSIOT PUCYHOK B aNyCKaroT rpaguiecKuii

MankKe npyu NOMOIIU YYUTECIIA.

penaktop Paint. OTKpBIBAIOT
(aiin «KuBOTHBIE», BBIICISIIOT U
YAQISIIOT JIMIIIHEE )KUBOTHOE,
MOANKCHIBAIOT HA3BAHUE
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KUBOTHOTO. COXPAHSIOT PUCYHOK
B IarKe

IIpeoOpa3oBanu [TpocmoTp nmpe3eHTanuu CMOTpAT Npe3eHTaLuIo CMOTPSAT Mpe3eHTaLHUI0
€ rpapHuuecKux «I'padmueckue pparMeHTHI». «['papuueckue GpparmMeHTH». «['paduueckue pparMeHTHI».
n300pakeHUH. BrlmosiHeHHE MPpaKTHYECKOH PabOThI 3amyckaroT rpadpUUecKuil peRakTop | 3amyckaroT rpadHuecKHit
[IpakTnueckas Ne7 ««I'padpuueckue GpparMeHTH» Paint mpu moMoImu y4urens. penaxtop Paint. OTKpBIBAIOT
pabora Ne 7 OTtkpeiBatoT ¢aitn «L[BeThI». baiin «lIseThiy. Kormpyior,
«Paboraem ¢ Konupytot, BCTaBISIOT PparMeHTHI BCTABIIOT (hPATMEHTHI IIBETOB.
rpadu4ecKuMu 1BeToB. COXpaHsAIOT paboTy B Marke 6
(bparMeHTaMI» 110J1 UMeHeM bykem ¢ IIOMOILBIO COXpansioT paboty B manke noa
VaHTeS. uMeHeM bykem.
3aepraor pabory B rpaduueckom | SABEPLIAIOT padoTy B
penaktope Paint rpadudeckoM penaxrope Paint
Co3nanue [Tpocmotp npesenranuu «Padora B CMmortpsaT npesentauuto «Padora B [TpuHUMarOT IpaBUIBLHOE
rpadu4ecKux rpadu4IecKoOM peTaKTopey. rpauIecKoM peIaKTopey. TIOJIO)KEHHE 32 KOMIIBIOTEPOM.
M300pakeHUH. Beinonnenue npakruyeckoil paboTel [TpuHUMaIOT IpaBUIBLHOE 3amycKaloT rpadHuecKHit
[IpakTrueckas Ne8 «Ilnanupyem paboty B ITOJIOKEHUS 32 KOMIIBIOTEPOM. penakrop Paint. PUCYIOT 10M ¢
pabora Ne 8 rpadu4eckoM peaaxkrope» (¢ 3amyckaroT rpadu4eckuil pejakTop ToMoIBio peakTopa Paint ¢
«Ilimannpyem HCITOJIb30BAaHUEM UHCTPYMEHTA Paint ¢ nomorupto yuurens. Pucyror HCTIOTB30BAHMEM HHCTPYMEHTA
paboty B 3aJIUBKA) JIOM C ITOMOIIIbI0 peiakTopa Paint ¢ 3anusxa. COXpaHSIOT paboTy
rpapuuecKom UCITOJIb30BAaHUEM HHCTPYMEHTA )
penaxkTope» 3anuBKa ¢ TOMOUIBIO YUUTEIS. MIANKE MO7L HMEHEM oM.
CoxpassitoT paboTy B Harnke 1noj 3apepuiaior pabory B )
uMeneM «JIoM». rpadgudeckoM penaktope Paint
3aBepatoT paboTy B rpaguuecKkoM
penakrope Paint
[IpakTrnueckas IIpocmotp npesenranuu «Co3naHnue IIpuHUMAarOT paBUIIbHOE [IpuHMMAaIOT paBUIILHOE
pabora Ne 9 U300paKEHUS. MIOJIOKEHHE 3a KOMIIBIOTEPOM. MOJIOYKEHHE 38 KOMITBIOTEPOM.
«Co3nanue BrimoniHe e mpakTHIecKor paboThI 3amyckaroT rpaduuecKuil penakTop 3amyckaroT rpadudeckuii
n300paskeHus Ne9 «Coznanue n300paxeHus Mo TeMe | H300paxKeHue 1Mo TeMe «3uMay ¢ penaxtop Paint. Co3naor

10 TeMe «3nuMay

«3nmay

M300paKeHHE M0 TeMe «3UMay.
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noMoIpio yuurtens. CoXpaHsoT
paboTy B manke mnoji UMeHeM

3aBepmatoT paboTy B rpaduyeckom
penakrope Paint

CoxpaHsioT paboTy namke oy
HMEHEM «3UMay.

3aBepiiaroT paboTy B
rpaduueckoM pegakrope Paint

KonTposbnas
pabora Ne2
«KommnbrotepHa
s rpaduKa

BrinonHenne KOHTPOJIbHOU
paboter Ne2 «KommproTepHas
rpaduka

OTBeyaroT Ha BONPOCHI TECTA
(JIerkuii BapUaHT)

OTBeyaroT Ha BOMPOCHI TECTA

3HAKOMCTBO C
TEKCTOBBIM

penakropoM\Wo
rd

CuMBOII, CIIOBO, CTPOKA,

abO3air, (hparmMeHT,

IpaBuJia Habopa TeKcTa.

[TpocmoTp npe3enTanmu « TeKCTOBBIM
penakrop Word»

CMoOTpsIT npe3eHTanuio « TeKCTOBBIM
penaktop Wordy. OTBevaror Ha
BONpoc «YTO Takoe TEKCT?».
[TepeuucnsroT OCHOBHBIE AJIEMEHTHI
TEKCTOBOT'O JIOKYMEHTA C IIOMOIIIbIO
yuurens. Ha3piBatoT mopsiiok BBoAa
TEKCa C TIOMOIIIbIO YUUTEIS.

CMOTpAT mpe3eHTaIHI0
«TexkcroBblit peqakrop Wordy.
OTtBeyaroT Ha Bonpoc «YTo Takoe
TekcT?». [lepeuucnsroT ocCHOBHBIE
3JIEMEHTBI TEKCTOBOTO
nokyMeHTa. Ha3piBatoT mopsiiok
BBOJIa TE€KCA, IEPEUUCIIAIOT
KJIQBUIIH KOTOPBIMH MOJIb3YIOTCS
IIpU BBOJE TEKCa

3HAaKOMCTBO C
TEKCTOBBIM
penakropom\Wo
rd

IIpocMoTtp npesenTanuu « TekCTOBBIN
penakrop Word». Pa6ora 3a
KOMIIBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM penakTopomM\Wordy

CmoTpsT nipe3eHTanuo « TeKCTOBBIM
pemakrop Wordy. [IpuauMaroT
IIPaBUJIBHOE MOJIOKEHUE 32
KOMITBIOTEPOM. 3aITyCKaIoT
TekcToBbIi penakrop Word: Ilyck —
Office Word - Hoewiti doxkymenm

¢ nmomouipio yuurens. Habupator
CJI0BO MH(pOpMATHKA. 3aBepLIAIOT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word 6e3 coxpaHeHus: H3MEHEHUH ¢
MOMOIIBIO YUUTEJIS

CMOTpAT Ipe3eHTalHo
«TexkcroBebrit pegakrop Wordy.
[IpuHEMarOT MpaBUIILHOE
MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
3aIycKaroT TeKCTOBBIH pelakTop
Word: I1yck - Office Word -
Hoeviii 0okymenm. Habupaiot
CJIOBO MH(OPMATHKA. 3aBepLIAIOT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word 6e3 coxpaHeHHs
W3MEHEHUHN
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OcCHOBHEBIE
00BEKTHI
TEKCTOBOI'O
JIOKYMEHTA.
[IpakTuueckas
pabora

Ne 10 «BBoaum
TEKCT»

3HAKOMCTBO C KJIIOUCBBEIMH CJIOBAMH U
MOHSITUSIMU: CUMBOJI, CIIOBO, CTPOKA,
ab63ar, gparmMeHt, mpasuiia Habopa
TEKCTa

[IpocmoTp nipesenTanuu «BBogum
TEKCT». BbInosHEeHNEe MpaKTHYeCKON
pabotel Nel0 «BBoguMm TekcT»

Cwmortpst nipe3enranuio «Broaum
TekcT». [I[pHHIMAIOT TpaBMIIEHOE
MOJIOKEHHUE 32 KOMITBIOTEPOM.
3aIycKarT TEKCTOBOTO pelakTopa
Word ¢ moMoIbI0 yauTess.
HaOuparot 3arajiku B TEKCTOBOM
penaktope Word. CoxpaHstot padoTty
B TIAIIKE TI0JT UMEHEM «3araaka ¢
MTOMOIIIBIO YIUTEIIS.

3aBepiarT padoTy ¢ TEKCTOBBIM
pemaktopom Word

CwmortpsT npesenTtanuio «Boaum
TekcT». [[pHHIMaIOT TpaBHIILHOE
MIOJIOKEHHUE 32 KOMITBIOTEPOM.
3amycKaroT TeKCTOBOTO pellakTopa
TEKCTOBOM penakrope Word.
CoxpaHsoT paboTy B HaIKe Mo
UMCEHEM «3arajika.

3aBepiiaT paboTy ¢ TEKCTOBBIM
penakropom Word

OcHoBHBIE
00BEKTHI
TEKCTOBOI'O
JIOKyMEHTA.
[Ipaktrueckas
paborta

Ne 10 «BBogum
TEKCT»

[IpocmoTp mnpe3entanun  «BBoaum
TEKCT».
BrimonHeHne mpakTU4ecKord paboThI

Nel0 «BBoaum TekcT»

Cmotpsrt npe3enTanuio «Brogum
TekcT». [IpuHIMaroT paBMIIbHOE
MOJIOKEHHE 32 KOMITBIOTEPOM.
3amycKaroT TeKCTOBOTO PEIaKTopa
Word c moMomIbo yauTess.
Habuparor nocnoBuily B TEKCTOBOM
penaxtope Word. Coxpausitot padoty
B nmanke noja umeHeM «llocinoBuiay ¢
MTOMOIIIBIO YIUTEIIS.

CmoTpaT npe3eHTanuo «BBoaum
TekcT». [[pyHUMaIOT TpaBUIIbHOE
MTOJIOKEHUE 32 KOMITBIOTEPOM.
3anmycKarT TEKCTOBOIO peAaKTopa
TEKCTOBOM penakTope Word.
Coxpanstor paboTy B Manke mojy
nMmeHeM «IlocioBuiiay.

3aBepiiaT paboTy ¢ TEKCTOBBIM

3aBepatoT paboTy C TEKCTOBBIM penakropom Word

penakropom Word
OcHoBHbIE ITpocmorp mnpe3eHtannn  «BBogum | IIpuHuMarot npasuibsHOE nonoxenue | [Ipuaumaror IIPaBUJIBHOE
00BEKTBI TEKCT». 3a KOMITBIOTEPOM. 3ammycKaroT | MOJIOKEHUE 33  KOMIIBIOTEPOM.
TEKCTOBOTO Brimonnenue mnpakTuyeckoil paboThl | TEKCTOBOro — pemakropa Word ¢ | 3amyckaroT TEKCTOBOTO PEAAaKTOpa
OKYMEHTA.
AOKY Ne 10 «BBomum TekcT» noMmomibto  yuurens.  HaGuparor | B TekcToBOoM penakrtope Word.
[IpakTnueckas

OTPHIBOK  CKa3Kl B  TEKCTOBOM

pabora Ne 10

penaktope Word. CoxpaHsroT paboTy
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«BBoaum B mnamnke nojx umMeHeM «Ckaska» c¢ | CoxpaHstoT paOOTy B Mamnke IMoj
TCKCT» [IOMOLLBIO YYUTEIIS. nMmeneM «Ckaskay.
3aBepuiatoT padoTy ¢ TEKCTOBBIM 3aBepmatoT paboTy C TEKCTOBBIM
penakropom Word penakropom Word
PenaktupoBanu 3HAaKOMCTBO C MOHATHAMHU: [TpuHMMaIOT IpaBUIILHOE [IpuHUMaIOT MpaBUIIbLHOE
€ TeKCTa. PEIaKTUPOBAHUE TEKCTA, MOJIOKEHHE 38 KOMITBIOTEPOM. MOJIOKEHHE 32 KOMITBIOTEPOM.
IIpakTuyeckas (hopmMaTHPOBAHKE TEKCTA. OTKpBIBAIOT B TEKCTOBOM pefakrope | OTKpBIBatOT B TEKCTOBOM
pabora  Nell IIpocmotp npesenTanum Word noxkymeHnt Bemaska w3 anku | pegakrope Word
«Penakrupyem «PezaxTnpyeM TeKct. BeraBkay. IPOMYLIECHHBIE CJI0BA ¥ OYKBBI C JIOKYMEHT Bcmaeka w3 Tanku
TeKet» BEInouHeHne NpaKkTHIeCKO| paboThl noMoIbio yuurensi. CoXpaHsoT IPOMYIIEHHBIE CII0BA U OYKBBI.
Ne 11 «Penaktupyem TekcT»
paboTy B Marnke 1moja UMEeHEM Coxpansitor paboTy B Marnke mnoj
umeHeM «BcraBkay.
PenaktupoBanu PenaktupoBanue TekcTa, CMOTpSIT MPe3eHTAINIO CMOTPST Mpe3eHTAINIO
€ TeKCTa. (opMaTUpOBaHUE TEKCTA. «PemaktupyeM TekcT. Y najicHue. «PenakTupyeM TeKcT. Y naneHue».
IIpakTiyeckas IIpocMOTp npe3eHTanuu IIpuHUMAIOT NIpaBUIIBLHOE [IpuHMMarOT paBUIIBHOE
padora  Nell «PenakTupyem TeKCT. Y ianeHue». MOJIOKEHHUE 38 KOMITBIOTEPOM. MOJIOYKEHHUE 3@ KOMITHIOTEPOM.
«Penaktupyem Brinonienme npakTiieckol paboTsl OTKpBIBAIOT JIOKYMEHT Yoanenue u3 | OTKPBIBAIOT JOKYMEHT YoaneHue
TEKCT» Ne 11 «Pepaxrupyem TekcT> MMaIKu «3aroTOBKW) C ITIOMOIIBIO W3 IIAIKA «3arOTOBKWY. YIAIAIOT
yauTens. YIaiasroT OyKBbI U CIIOBa ¢ | OYKBBI U CIIOBA C MCIIOJIb30BaHHEM
ucrosb30BaHueM KiaBuil Delete unu | knaBuil Delete win Backspace.
Backspace c momMouipio yunuTens. CoxpanstoT paboTy B MarKe Moj
CoxpanstoT paboTy B Mamnke Mo UMEHEM «YIaTIeHHEe».
UMeHEM «YIIaTIeHHE».
PenaktupoBanu PenakTupoBaHue Tekcra, CMOTPST Mpe3eHTAIUI0 CMOTpST Mpe3eHTAINIO
€ TeKCTa. dbopMaTUpOBaHUE TEKCTA. «Penaktupyem TekcT. 3aMeHay. «PenakTupyemM TEKCT. 3aMeHa.
[TpakTdeckas [TpocmoTp mpe3eHTanuu [TpuHUMAOT TPaBUIIbLHOE [TpuHUMAOT MTpaBUIIbHOE
padora  Nell «PeakTupyeM TeKCT. 3aMeHay. TIOJIOKEHHE 32 KOMITBFOTEPOM. MOJIOYKEHHE 38 KOMITBIOTEPOM.
«Penaxktupyem BeInosiHeHHe IPaKTHIeCKOH paboTHI OTKpBIBAIOT IOKYMEHT 3ameHa u3 OTKpBIBAIOT JOKYMEHT 3aMeHa U3
TEKCT» Neo 11 «Pepaktupyem TexcT»

nanku «3arotoBku». GUkcupyror

nanku «3aroToBku». UKCUpyOT
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PEKUM MPOIUCHBIX OYKB C
UCTIONb30BaHueM KiaBuiu Caps
Lock c moMomIp1o yaurens.
3aMEHSIOT B CJI0BaX OyKBBHI €
nomolbto yuuresns. CoxpaHsoT
paboTy B marnke mojy

MMEHEM «3aMeHay. 3aBeplIatoT
paboTy ¢ TEKCTOBBIM PEIAaKTOPOM
Word

PEXHUM IIPONUCHBIX OYKB C
UCHONb30BaHNeM KiaBumu Caps
Lock. 3amensitor B croBax OyKBbI
¢ nomo1bto. CoxpaHsioT padboty
B TAIKe MOJ UMEHEM «3aMeHay.
3aBepiiaroT paboTy C TEKCTOBBIM
penaktopom Word

[IpakTnueckas
pabora  Nel2
«Paboraem ¢

[TpocMoTp npe3eHTam «@parMeHThI
Tekca. Pabora ¢ ¢pparmeHTamu
TEKCTa». BBINIOTHEHNE MPAKTUYECKOU

Cmotpst npe3enTanuio «dparMmeHTsI
Tekca. Pabora ¢ ¢pparmeHTamu
TekcTay. [[puHUMAIOT MpaBUILHOE

CMOTpSAT npe3eHTaluo
«DparmenTsl Tekca. Pabora ¢
(hparMeHTaMu TEKCTay.

(parmenTaMu padotsr Nel2 «Pabotaem ¢ MOJIOKEHHUE 38 KOMITBIOTEPOM. [IpuHUMAIOT IPaBUIBHOE
TeKCTa» (parmenTamu Texcray OTKpBIBAIOT B TEKCTOBOM PENAKTOPE | HOIOKEHUE 3a KOMIILFOTEPOM.
Beinonsstor 3ameny "2" Ha "aBa", ¢ | OTKpBIBatOT B TEKCTOBOM
KCIIOJIb30BaHUEM KOMAaH/Ibl penaxkrope Word noxyment /{ea
3amenumsb ¢ TOMOIIBIO YUUTEIS. eHoma. Beimonusior 3ameny "2"
CoxpasnsitoT paboTy B MarkKe Mmoj Ha "nBa", ¢ UICTIOJIb30BAHHEM
nMeHeM «JIBa THOMay KoMaH bl 3amernums. COXpaHIIOT
paboTy B mamnke 1noj
nMeHeM «JlBa rHomMa»
[IpakTuueckas [Tpocmotp mpeseHTanuu «®@parmeHTsl | CMOTpAT npe3eHTanuo «P@parMeHTsl | CMOTPAT Mpe3eHTAIHI0

pabora  Nel2
«Pabotaem ¢
dbparmeHTamu
TEKCTa»

Tekca. Pabota ¢ pparmenTamu
TEKCTa». BbINoIHEeHne npakTHYeCKoi
pabotsl Nel2 «PaboTtaem ¢
(parMeHTaMH TEKCTa»

Tekca. Pabota ¢ pparmenTamu
TekcTay. [[puHIMaroT npaBuIbHOE
TMIOJIOXKCHHE 32 KOMITBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM PEIAKTOPE
Word nokyment baiikan. YaanstoT
MOBTOpSsIIOIIKECS (PparMeHThI TeKCTa
C TIOMOIIIBEIO KOMaH/TbI Bbipezams C
MOMOIIBIO YYUTENs. 3aMEHSIOT
ab3aIsl MECTAMH C UCITOIL30BaHUEM

«®parmenTsl Tekca. Pabota ¢
(parMeHTaMH TEKCTa.
[IpuHEMarOT MpaBUIILHOE
IIOJIO’KEHUE 32 KOMIIBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM
penakrope Word

OOKYMEHT baiikan. YoansioT
MOBTOpSIOIINECs (ParMEeHTHI
TEKCTa C MIOMOIILI0 KOMaH/Ibl
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KOMaHbl Boipezameb u Bcmagsums ¢
oMot yuutens. CoxpaHsitor
paboTy B marmke moj MMeHEM

3aBepIIaroT pabOThI C TEKCTOBBIM
penakropom Word.

Buipezamb. 3ameHs0T ab3a1bl
MECTaMH C UCIIOJb30BaHUCM
KOMaHJIbl Buipezamo u
Bcmasumub. Coxpansiior paboTty B
Tanke 1o nMeHeM «baiikaim.
3aBepimarT paboThl C TEKCTOBBIM
penakropom Word.

dopmaTHpoBaH ITpocMoTp npe3eHTanuu CMOTpSIT Npe3eHTalIo CMOTpAT Ipe3eHTaluo
Ue TEeKCTa. «DopMmartupyeM TekcT». Bemmonnenune | «Popmarupyem TekcT». IlpuanmMaror | «PopMaTupyeM TEKCT.
[IpaxTrueckas npakTHueckoil padbotsl Nel3 IIPaBUJILHOE TI0JI0KEHUE 3a [IpuHEMarOT NpaBUIILHOE
pabora  Nel3 «DopMatupyeM TEKCT» KOMITBIOTEPOM. 3aIlyCKarOT IIOJIOKECHHE 3a KOMIIBIOTEPOM.
«Dopmarupyem TEKCTOBOM penaktop Word. 3amycKaroT TEKCTOBOH pelakTop
TEKCT» HaOupatot npeanoxenue: Word. HabuparoT npeioxeHue:
Kaxxaplii OXOTHHK jK€IaeT 3HaTh, rae | Kakaplii OXOTHHK jKeJaeT 3Harh,
cUAUT (a3aH». YCTaHABIMBAIOT A | I€ CUAUT (a3aH. YCTaHABIUBAIOT
Ka)J10T0 CJIOBA LIBETA, KOTOPBII JUISL K&KIOTO CJIOBA 1IBETA,
COOTBETCTBYET LIBETY PAIYyIH C KOTOPBIM COOTBETCTBYET LIBETY
nomolibto yuuresnsi. CoxpaHsioT panyru. CoxpaHstoT paboTy B
paboTy B marke 1moj MMEHEM nanke noa uMmeneM «Pamxyra»
dopMaTupoBaH IIpocmotp npe3eHTanumn IIpuHUMAaIOT IpaBUIIBLHOE [IpuHEMarOT MpaBUIILHOE
Ue TEKCTa. «@opmarupyem TEKCT». BBIMOIHEHNE | ONIOKEHHE 38 KOMITBIOTEPOM. MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
IpaxTuyeckas MPaKTHIeCKoil paboTsr Nel3 3amycKaroT TEKCTOBBIM peaaKTop 3ammycKarT TEKCTOBBIM PEAAKTOP
pabora  Nel3 «Popmarupyem TeKCT» Word. OTKpbIBatoT 10KyMEHT Word. OTKpBIBaIOT JOKYMEHT
«Dopmarupyem dbopMaTupoBaHUs IS KOXKI0H (hopMaTupoBaHUS ISl KaXK10M
TEKCT»

CTpOKH (ILIBET, pa3Mep U HauepTaHHe
mpUQTa) C MTOMOIIBIO YUUTES.
CoxpaHsitoT paboTy B Mamnke 1moj
MMEHEeM «3arajika 2». 3apepiiator

CTPOKH (LIBET, pa3mep U
HauepTaHue MpUPTa).
CoxpanstoT paboTy B Marnke moj
HMEHEeM «3arajika 2». 3apepiiatoT
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paboTy C TEKCTOBBIM PENAKTOPOM

paboTy ¢ TEKCTOBBIM PEAKTOPOM

dopmaTrpoBaH [TpocMoTp mpe3eHTauu [Ipunsitue npaBuabHOTO NoOJOKeHUs | [IpuHsATHE TPaBUIBLHOTO
He TEKCTAa. «DopmarupyeM TEKCT». BBINOJIHEHHE | 33 KOMIBIOTEPOM. 3aIyCKAKOT IIOJIO’KEHUS 32 KOMIIBIOTEPOM.
Ipakriyeckast npakTHyeckoit paborsr Nel3 TEKCTOBBIN penaktop Word. 3anycKarT TEKCTOBBIN peaKTop
padora  Nel3 «DOpMaTHPYEM TEKCT» OTKpBIBAIOT JOKYMEHT «3araiaKa. Word. OTKpBIBAIOT JOKYMEHT
«Dopmarupyem Brimomnusior ¢popmarupoBanue s (dhopmarupoBaHue I KOKIOU
Texer» Ka)X/10M CTpOKU (1IBET, pa3mep u CTpOKH (IIBET, pa3mep u
HadyepTaHue mpudTa) ¢ MOMOIIBIO HauepTaHue mpudra).
yuutens. CoxpaHstoT padoTy B CoxpanstoT paboTy B Manke moj
MaIKe MO UMEHEM «3aragka 3». MMEHeM «3arajika 3». 3aBepiiarT
3aBepuiaroT paboTy ¢ TEKCTOBBIM paboTy C TEKCTOBBIM PEIAKTOPOM
penaktopom Word
dopmaTupoBaH IIpocMoTp nipe3eHTauuu [IprHUMaIOT NpaBUIBLHOE [IpuHUMarOT IpaBUIIBHOE
Ue TEKCTAa. «DopmaTupyeM TEKCT». BBIIOJIHEHHE | [OJI0KEHHE 38 KOMIILIOTEPOM. HIOJIOKEHHE 32 KOMITBIOTEPOM.
IpaxTuyeckas MPaKTHIeCKoil paboTsr Nel3 3amycKaroT TEKCTOBBIM peaaKkTop 3ammycKarT TEKCTOBBIM PEAAKTOP
pabora  Nel3 «PopmaTupyem TeKCT» Word. OTKpbIBalOT JOKYMEHT Word. OTKpbIBaIOT TOKYMEHT
«Dopmatupyem dbopmaTupoBaHUE I KOKI0M (hopmaTupoBaHue Uil KaKIOU
TeKeT» CTPOKH (I[BET, pa3Mep U HauepTaHUE | CTPOKH (LIBET, pa3Mep U
mpudTa) c MOMOIIBIO YUUTEIS. HauepTaHue mpugra).
CoxpaHsioT paboTy B Manke moj CoxpanstoT paboTy B Namnke noj
nMeHeM «3arajka 4». 3aBepIiaroT UMeHeM «3arajika 4». 3aBepIiaroT
paboTy ¢ TEKCTOBBIM PETAKTOPOM paboTy ¢ TEKCTOBBIM PEIaKTOPOM
dopmaTtupoBaH [TpocMoTp mpe3eHTauu [TpuHUMAOT TPaBUIILHOE [IpuHKUMalOT paBUIILHOE
Ue TEeKCTa. «®DopmMaTipyeM TeKCT». BEIOIHEHNE | jonokeHne 3a KOMITBIOTEPOM. MOJIOKEHUE 38 KOMITBIOTEPOM.
[TpakTrueckas npakTu4deckoit pabotsl Nel3 3alrycKaloT TEKCTOBBIH PeIakTop 3amycKaloT TEKCTOBBII pelakTop
pabota Nel3 «DopmaTupyeM TEKCT» Word. OTKPBIBAKOT ZOKYMEHT

Word. OTKpbIBaIOT JOKYMEHT
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«DopmaTtupyem
TEKCT

dbopmaTupoBaHue I KaXKIOH
cTpokH (I[BET, pa3Mep U HauepTaHUE
mpUQTa) C MTOMOIIBIO YUUTEIS.
CoxpaHsroT padoTy B Mamke Mo
MMEHEM «3arajika 5». 3aBepIlarT
paboTy ¢ TEKCTOBBIM PEIaKTOPOM

(dhopMmarupoBaHHe IS KOKIOU
CTpOKH (LIBET, pa3Mep u
HauepTaHue mMpuPTa).
CoxpansitoT paboTy B Marke 1noj
MMEHeM «3arajika 5». 3aBepIiaroT
paboTy ¢ TEKCTOBBIM PEIAaKTOPOM

Htorosas
KOHTPOJIbHAs
pabora.
IlonBenenue
HTOTOB roja

BrinonHeHe UTOroBoro
TECTUPOBAHUS

OTBeyaroT Ha BOMPOCHI TECTA
(Jierkuii BapuaHT)

OTBeuaroT Ha BOIIPOCHI TCCTA
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